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COMMUNITY RELATIONS

Concept and Roles in Community Relations
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O Administration of the community Relations Program
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Soliciting Funds From and By Students
Adpvertising and Promotion
Student Contests
Awards for Achievement
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Recognition of Students, Citizens, Staff Members, and Members of the Board
Community Organizations
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School Visitors
Public Complaints
Q General Complaint Procedures
Q Complaints Regarding Educational Materials
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Q Criminal Investigations
Q Police Coverage at Special Events

» Purpose
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ADMINISTRATION

Administration — Basic Concept
Administration-Staff Organization
Equal Employment Opportunity
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Job Descriptions
Superintendent of Schools
Appointment
Contract
Duties and Responsibilities
Reporting to Board
Administrative Regulations
Superintendent Evaluation
Principals and Other Administrators

Q Hiring of Principals and Administrative Officers
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Policy Manual

Q Introduction
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BUSINESS & NON-INSTRUCTIONAL
OPERATIONS
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a Copies of Records
Sales & Disposal of Obsolete Books, Equipment, And Supplies
Grants and Other Revenues
Relations with Vendors
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Safety
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» Instructional Support

Pesticide Application Policy 3525
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PERSONNEL - CERTIFIED AND NON-CERTIFIED

Staff Planning/Creation of Positions/Recruitment, Screening, and Selection
Equal Employment Opportunity

Appointment — Certified Personnel
Health Examinations
Q Chest X-Ray or Intradermal Test
Q Physical Examination
Nepotism: Employment of Relatives

Assignment and Transfer
Staff Supervision and Evaluation

Policy Regarding Athletic Coaches

o Evaluations

o Employment of an Athletic Coach

o Hearing Procedures
Reduction in Force (RIF) - Certified
General Statement
Reasons for Elimination of Professional Staff Positions
Definitions
Procedure
Recall Procedure
Provisions Not Applicable to Promotions
Exceptions
Non-Renewal/Dismissal/Suspension
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O Non-Renewal

Q Suspension

Q Legal Counsel

O Dismissal/Suspension — Non-Certified Personnel
Termination of Employment — Certified Personnel
Disabilities

Smoking, Drinking, & Use of Drugs on School Premises

Q Standards of Conduct for Employees Pursuant to the Drug Free Schools

and Communities Act
Substitute Teachers
Staff Development
Continuing Education Units (CEUs)
Q General
Q Professional Development Committee
Q Board’s Role
Q Professional Development Manager
Q Certified Staff Role
Travel Reimbursement

Non-School Employment
Employee Safety
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Q Physical Assaults on Teachers, Administrators, Other School Personnel, and Students
Q Legal Protection of Employer

Personal Leaves (FMLA) 4152.6
4252.6
Prohibition on Recommendations for Psychotropic Drugs 4253
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STUDENTS

Concept and Roles in Student Personnel
Admission/Placement/Assignment to Teachers and Classes
Ages of Attendance

Students Absences/Excuses

Work Permits
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Truancy
a

Student In-School Employment
Student After-School Employment
Working Papers for Minors
Evidence of Age

Written Promise of Employment
Working Papers

Regulations for Monitoring Truancy

Suspension/Expulsion/Exclusion/Removal
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Definitions

Removal From Class

Standards Governing Suspension and Expulsion
Suspension Procedures

Expulsion Procedures

Notification to Parents or Guardians

Special Education Student

Alternative Educational Opportunity

Gun Free Schools Act

Residence/School Attendance
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Student Attendance

Early Attendance in the Rocky Hill School District

Relocation Within the Rocky Hill School District
Relocation Outside the Rocky Hill School District
Residence

Homeless Students
Academic Standards and Grading
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General Expectations

Academic Standards and Expectations for Students

Guidelines on Grading
Promotion and Retention
Considerations for Special Education

Reporting to Parents
Conduct at School and Activities
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Responsibility for Student Conduct and School Discipline

» Certified Staff
» Principal

» Teachers

» Support Staff
» Parents
Student Behavior

Publication to Parents/Guardians of Behavior Check

Bus Conduct
Student Driving/Parking

Vandalism
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General
Vandalism by an Adult Student
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Drugs/Alcohol and Tobacco
Q Statement of Policy
O Rules and Regulations
Discipline Levels
Expulsion
Readmission Following Expulsion
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Enforcement

Dress and Grooming
Married/Pregnant Students
School Wellness through Nutrition and Physical Activity

o Administrative Regulation
Wellness Committee
Nutrition Guidelines
Nutrition Standards
Nutrition Education
Physical Activity
Physical Education Instruction
Assessment
Exemptions
Recess
Extracurricular Physical Activities
School/Community Collaboration
Wellness Training, Outreach, Education, and Funding
Policy Evaluation
Health and Safety

Q General Matters
Health Program Policy
Emergency Information Cards
Health Assessment
Vision, Audiometric, and Postural Screenings
Immunizations
Communicable Disease Control
Extended Absence for Illness
Restricted Physical Activity
Administration of Medication by School Personnel
First Aid
Temporary Physical Disability
Q Students with a Long-term Chronic Disease

» Regulations Concerning Students with a Long-term Chronic Disease

O Reporting Suspected Child Abuse and Neglect
Reporting Suspected Child Abuse/Neglect
Penalty
Legal Risk
Emergency Health Care and Reasonable Inquiry
Interviewing the Child
Preparation for the Interview
Interview
Bullying
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Suicide Prevention and Intervention
Students at Risk

General Procedures Beyond School Day
In-School Suicide Attempt

Out of School Attempt

In the Event of a Completed Suicide
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»  Guidelines for Talking to Students About Suicide/Sudden Death

O Automated External Defibrillator 5142
Search and Seizure 5145.12
Research Involving Students 5156
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INSTRUCTION SERIES 6000

Instruction - General 6000
School Calendar 6111
School Year/School Day 6112

Q Grades 1-12
O Kindergarten

Opening Exercises, Observances, Ceremonies, Programs 6112.1
Guidelines for Class Size 6113
Guidelines for Staffing Ratios for Support Services and Administration 6114
Curriculum 6140
Curriculum Design/Development 6141
Separation of Church and State 6141.2
Bilingual Education 6141.31
Advanced College Placement 6141.5
Technology and Instruction: Acceptable Use of the Computer Network 6142

O Administrative Regulations
Computers: Web Sites/Pages 6143a
Use of Commercially Produced Video Recordings 6143b
Videotaping of Staff/Students 6143c¢
Controversial Issues 6144
Exemption from Instruction 6144.1

Q Religious

Q Medical

Q AIDS Instruction

Q Dissection of Animals

Q Regulations

Q Family Life
Extra-Curricular Activities — Petitioning and Appointments 6145.2

Q Extra-Curricular Activities (Petitioning Process)

Q Appointments as Coaches or to Positions as Advisers

O Removal of Extended Duty (Extra-curricular Activity)

Q Reporting on Status of Extended Duty (Extra-Curricular Activities)

Q Actions of the Board

Q Formation of Student Groups

aQ Equal Access
Student Publications 6145.3
Graduation Requirements 6146
Field Trips and Off Campus Travel 6153

Q General

Q Transportation
Q Overnight Trips

Homework 6154
Q Introduction
Q Policy Statement
Q Guidelines

Equipment, Books, and Materials: Provision/Selection 6161
Q General
Q Selection
Q Equivalence of Supplies and Materials

Evaluation of Instructional Materials 6161.1
Q General
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Q Limitations
Care of Instructional Materials

Q Overdue, Damaged, or Lost Instructional Materials
Comparability of Services
Use of Copying Devices

Q Publication or Creating of Educational Material — Copyrights:

Printing and Duplication

Back-up Copies of Copyrighted Computer Software
Instructional Resources for Students — Live Animals in the Classroom
Individual Services and Diagnostic Counseling
Drugs/Alcohol and Tobacco
Acquired Immune Deficiency Syndrome (AIDS)
Remedial Instruction
Parent Instruction of Children at Home

Q Regulations

Q Parent’ or Guardian’s Option
Title I Parent Involvement
Homebound Instruction
Summer School
Evaluation of the Instructional Program
Adult/Continuing Education
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BYLAWS

Role of Board Members (Powers, Purposes, Duties)
Limits of Authority
Q General
Q Elected Members of the Board of Education
Public Statements
Commitment to Democratic Principles in Relation to Community,
Staff and Students
QO Board-Staff Communications
»  Staff Communication to the Board
» Board Communication to the Staff
»  Visit to Schools
» Social Interaction
Board Related Responsibilities
Board of Education Officers
Committee of the Whole
Committees and Advisory Committees
Personnel and Negotiations Committee
Curriculum Committee
Policy Committee
Facilities Committee
Finance Committee
Ad Hoc Committees
Board Representatives
Q Appointments to Town Boards, Committees and/or Commissions
Board Consultants
Qualifications of Members
Resignation/Removal from Office/Censure
O Resignation
O Removal from Office
O Censure
Orientation of Board Members
Renumeration and Reimbursement
Conflict of Interest
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Code of Ethics
Policies
Q Introduction
O Organization and Contents of Policy Manuals
Q Development of Board Policies
Q Adoption and/or Amendment of Board of Education Policies

Bylaws
Administrative Regulations (Rules)
Suspension of Policies, Bylaws, Regulations
Time, Place, Notification for Meetings

O Regular Meetings

Q Special Meetings

Q Emergency Meetings
Public and Executive Sessions

Q Introduction

Q Executive Session
Meeting Conduct and Parliamentary Procedure
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Legal Notice

Recording, Broadcasting, or Photographing Meetings

Conduct of Meetings

Voting Method

Parliamentary Procedures

Quorum 7325.1
Order of Business/Agenda 7325.2
Minutes 7326
Minutes

Format

Content

Roll Call

Approvals

Voting

Motions

Distribution

Naming of School Facilities 7400
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