SOFTWARE AND HARDWARE PURCHASE PROCESS

The Technology Plan contains a requirement that all hardware, software and on-line services purchased with Board of Education funds must adhere to specific guidelines.  These guidelines include meeting a standard that has been developed to insure equitable access and curricular coordination throughout the district.  Adherence to these guidelines also insures compatibility with the technology presently in use in the schools.  

Specific applications software has been identified as appropriate for each level of schooling.  Subject specific software must support the curricular objectives and must be approved by a subject area supervisor or principal.  

Technology and software purchased with funds other than that provided through the Board of Education budget process, i.e.  PTO, donations, etc. must also be approved by the building administrator and the Technology Specialist for appropriateness and compatibility.








Teachers may install specific software that they have purchased on their own computer in their room without permission from the technology specialist.  However by doing so the teacher becomes solely responsible and liable for complying with the license of the software.  If problems with the hardware or network develop as a result of this software addition, the software will be removed from the system and will not be reinstalled.

Request submitted on attached form to grade level leader, team leader or subject area supervisor


(Reviewed in terms of support for curricular objectives and impact on grade level or department)








Request forwarded to building principal who will approve and type PO


(Reviewed in terms of support for building and district objectives, budgetary impact, inventory, site licensing regulations and impact on school or district)





Purchase order and request form forwarded to technology specialist


(Reviewed in terms of impact on hardware standards, hardware and software compatibility, networking requirements)








Purchase order passed on to Finance Director
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