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Staff Planning/Creation of Positions/Recruitment, Screening, and Selection

Staff Planning.  As part of annual budget development, the superintendent of schools shall review certified/non-certified staffing with the Board of Education along with recommendations for new positions or for staff reductions.  Before a new position is established, the superintendent will present, for Board review, a job description for the new position which specifies necessary qualifications and performance responsibilities.

Creation of Positions.  All certified/non-certified staff positions are created or reduced only the Board of Education which has the sole responsibility to create or establish positions necessary to accomplish the school system’s goals and objectives.

Recruitment, Screening, and Selection.  The superintendent of schools shall maintain an effective recruitment program to attract, secure, and retain high quality personnel for all certified and non-certified support staff positions.  The recruitment program shall seek candidates who will devote themselves to the education and welfare of children in the public schools.

In screening candidates for employment, especially in interviewing selected candidates, the superintendent shall involve, as appropriate, administrators, teachers, parents, students (particularly for candidates in secondary positions), support staff, and others.  This involvement is advisory to the superintendent and the superintendent shall explain participants’ roles and limits clearly prior to their participation in the screening process.

It is the responsibility of the superintendent to identify and recommend personnel needs of the school system and to recruit and employ, or recommend to the Board, suitable candidates.

The superintendent shall insure that all certified personnel employed or recommended to the Board meet state certification requirements for the position including required fingerprinting and other criminal records checks.

The school district recognizes the heterogeneity of the people who live in the school district and believes that this characteristic should have an important bearing on all aspects of the school district’s activities.  The Board of Education believes it is especially important that this heterogeneity of population be recognized in the recruitment and assignment of personnel.

In recruitment, screening, and selection of personnel, the superintendent of schools shall attempt to develop a staff reflective of the population of the district and make staff assignments in each school which are representative of the attendance area population for that school.

Legal Reference:

Connecticut General Statutes


10-151  Employment of teachers.  Definitions.  Notice and hearing on failure to renew or termination of contract.  Appeal.




10-153  Discrimination on account of marital status.




10-155f  Residency requirement prohibited.




46a-60  Discriminatory employment practices prohibited.




Public Act 94-221  An Act Concerning School Discipline and Security
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