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Payroll Procedures and Authorized Signatures

The superintendent of schools or designee shall supervise the preparation of all payrolls. He/she shall certify payments for periods of approved absence in accordance with adopted policies of the Board of Education.  The payroll clerk shall be authorized to make all deductions from each individual’s pay as required by local, state, or federal regulations and any other deductions authorized by the individual.  Each payroll and other orders for the payment of expenses by the town treasurer on behalf of the Board of Education shall be signed by the superintendent or the superintendent’s designee.

The director of finance and operations shall be responsible for the development and monitoring of guidelines for voluntary payroll deductions and shall insure such deductions do not usurp from other school finance functions.
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